How To Print Local Group Mailing Labels or Download Information

You must be logged in on the American Mensa website.
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My Profile

Membership Type: Annual Mensa Membership
Expires: 3/31/2018

A Profile Details (Visible Online: Yes) & My Account Links
Name: James Cox
Member Number: 100356168

§ 10906 Wit Graps Or
San Antonio, TX 78230-3459
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Home: 10906 VWild Grape D, San Antanio. TX 78230-1458

Scroll down your profile page until you reach “My Local Group” and click on the blue group
name.
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Personal: jamescox72@yahoo.com ~ # Edit

@ My Websites =+ Add

Wl My Local Groups

South Texas Mensa %

Positions

Local Secretary
Assistant Local Secretary
Member-at-Large

% \ly Committees

Your available reports will show below the map and above the listing of officers.

Local Group Reports

Circulation Statistics Run Report
Lapsed Members: PDF  CSV  Avery 51625962
Member Birthdays CSV: Run Repart
Member Count by Rank: Run Repart
Wember Demographics: Run Report
Wembers Anniversaries CSV: Run Report
Members Leaving Group: POF €SV Avery 516215962

WMembers New to Group: FDF  CSV  Avery 51625862



For newsletter/mailing labels, you want to select “Newsletter Distribution.”

% Local Group Reports

Circulation Statistics: Run Report
Lapsed Members: PDF  CSV  Avely 5162/5962
Member Birthdays CSV: Run Report
Member Count by Rank: Run Report
Member Demographics: Run Report
Members Anniversaries CSV: Run Report
Members Leaving Group: PDF  CSV  Avery 5162/5962
Members New to Group: PDF  CSV  Avery 5162/5962
Membership Roster: PDF  CSV  Avery 5162/5962
Monthly Funding: Run Report

> Newsletter Distribution: PDF  CSV  Avery 5162/5962
Offers of Membership: PDF  CSV  Avery 5162/5962
Officer Demographics: Run Report
Proctor Listing : Run Report
Prospective Members: PDF  CSV  Avery 5162/5962
Zipcode Statistics: Run Report

Your options: PDF will print a report; CSV will provide an Excel spreadsheet; and the Avery
option will provide a format that you can print directly to Avery labels style 5162 or 5962 (the
most commonly used Avery labels).

You also need to make the following selections: Your local group, subgroups, date for
membership, sort order (alpha or zip) and distribution (print, electronic, or both). For an
election mailing, you certainly want to select both.
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Local Group Newsletter Distribution CSV
Report Parameters

Local Group Number: Please select ﬂ
Area/Subgroup: All ﬂ
Members as of 122017 ﬁ
Sort Crder: Alpha ﬂ
Disirilhiun Type: Print ﬂ

Exclude Additional Family Members: O

Zip filter list:

Go



