
How To Print Local Group Mailing Labels or Download Information 

 

You must be logged in on the American Mensa website.   

 

 

Scroll down your profile page until you reach “My Local Group” and click on the blue group 

name. 

 

Your available reports will show below the map and above the listing of officers. 

 



For newsletter/mailing labels, you want to select “Newsletter Distribution.”   

 

 

Your options:  PDF will print a report; CSV will provide an Excel spreadsheet; and the Avery 

option will provide a format that you can print directly to Avery labels style 5162 or 5962 (the 

most commonly used Avery labels). 

 

You also need to make the following selections:  Your local group, subgroups, date for 

membership, sort order (alpha or zip) and distribution (print, electronic, or both).  For an 

election mailing, you certainly want to select both. 

 


